NUNEATON & BEDWORTH LEISURE TRUST

ROLE DESCRIPTION
	Role Title:

	Nursery Room Leader

	Primary Location: 


	Bermuda Park Nursery 

	Responsible to:

	Nursery Manager



JOB PURPOSE

	1.

2.

3.


	To provide a high standard of physical, emotional, social and intellectual care for children placed in the setting.  

To work as part of a team in order to provide an enabling environment in which all individual children can play, develop and learn.  

To build and maintain strong partnership working with parents to enable children’s needs to be met.




NBLT STANDARDS

All employees are required to apply the NBLT standards in their role.

	1.


	To assist in delivering NBLT’s Business Plan and performance targets.



	2.


	To adhere to all NBLT policies and operating procedures. 

	3.


	To assist in fostering a creative and open environment within the Trust, where employees feel supported, involved and consulted sharing information with others, showing mutual respect.



	4.


	To respond positively to change, trying out new ideas, where possible making use of the technology available to improve service delivery.



	5.


	To ensure that the highest level of customer service is provided and that customer satisfaction is maintained.  This includes:

(a) (a) Treat customers better than they would expect to be treated themselves;

(b) Always approach the customer in a friendly and professional manner.  Welcome them with a smile; be helpful and informative;

(c) Ensure you, your area and your site are always presentable.



	6.
	As well as point 5 above, to act at all times in accordance with the Standards for your particular area of work.
 

	7.
	To carry out all the work within the spirit and intention of equal opportunities.



	8.
	To work in accordance with the Health and Safety at Work etc. Act 1974.


	9.
	To undertake personal development commensurate with the duties and responsibilities and development of the role.


KEY RESPONSIBILITIES AND ACCOUNTABILITIES 

	
	1. To effectively deliver the EYFS ensuring that the individual needs and interest of children in the setting are met (in conjunction with other team members)
2. To keep records of your key children’s development and learning journeys and share with parents, carers and other key adults in the child’s life.
3. Support all staff and engage in a good staff team.
4. To develop and maintain strong partnerships and communication with parents/carers to facilitate day-to-day caring and early learning needs.
5. To ensure the provision of a high quality environment to meet the needs of individual children having an awareness of any disabilities, family cultures and medical histories.
6. To advise manager/deputy of any concerns, e.g. over children, parents, the safety of the environment, preserving confidentiality as necessary.
7. To be involved in out of working hours activities, e.g. training, monthly staff meetings, summer fete, etc
8. To be flexible within working practices of the setting, undertaking other responsible duties where needed, such as domestic tasks, preparation of snack meals, cleansing of equipment, etc.
9. To work alongside the manager and staff team to ensure that the setting’s philosophy is fulfilled.
10. To read, understand and adhere to all policies and procedures relevant to your role and the safe running of the setting.  
11. To develop your role within the team, especially with regard to being a key person
12. To keep completely confidential any information regarding the children, their families or other staff that is acquired as part of the job.
13. To be aware of the high profile of the setting and to uphold its standards at all times, both in work hours and outside. 
14. To support nursery assistants, students and volunteers.
15. To ensure good standards of safety, hygiene and cleanliness are maintained at all times.
16. To undertake and lead on additional responsibilities such as SENCO, training co-ordinator, safeguarding Officer etc
17. To assist with the development and implementation of systems to monitor and record child development.

18. To assist the manager in showing parents around the nursery facilities and sending out information.

19. Liaise with parents, other family members and staff to help ensure that the particular needs of children are met and that parental choice is considered in terms of care given.
20. To ensure the safeguarding of children is paramount in the day to day caring of the children

21. To be involved in the process of ensuring children’s diaries are updated daily




SPECIAL CONDITIONS:
To satisfactory meet the requirements of an enhanced DBS check.
	PREPARED BY:
	Nursery Manager

	DATE PREPARED:
	April 2025

	AGREED BY POSTHOLDER:
	


Review Arrangements

The details contained in this role description reflect the content of the role at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, NBLT will expect to review this role description from time to time and will consult with the post-holder at the appropriate time.
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